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I. O6urne roroxcenuq

1.1. B csoefi Ae.rrreJrbHocrrr 3rcneptrar KoMl{ccr4-s flloy <<Cnexnsscrzfi

ropnrrfi TexHLrKyM>) (aanee - 3K), pyKoBoAcrByerct Koncrury\uefi' PI

3aKoHoAaTeJIbcTBoM ,{oueqrcofi Hapo4Hofi Pecrry6nuru, HopMarI4BHbIMlI

rrpaBoBbrMrr aKTaMrr opraHa LrcrroJlHldrelrHofi BJIacru Aoneqrofi Hapo4nofi

Pecuy6wtxra, ocyqecTBJUIIouIeIo B llpeAenax csoefi KoMIIeTeHIIIII4

focyAapcrBeHHoe ylpaBnenlre vr pearII43aIIHro rocyAapcrnennofi rorrrrlrKl4 B

c$epe apxlrBHoro AeJra ra Aenorpon3BoAcrna (4anee OI4B), lloloNenneu o6

3rccueprnoft KoMtrcctrr{ filOy <CnexnsHcKufi ropuufi rexHLIKyM),

p*pudotaHHbrM Ha ocHoBaHlrlr Hacro{Irlero Tunonoro rIoJIo)KeHH.fl o6

3rcueplrofi xoullccvrkr opraHa MecrHoro caMoynpaBlreHvrfl, rocyAapcrBeHHoro

rrp eArrp rrJITI4rI, op f aHu3 arJuvr.

I.2. flocrosgHo Aeficrsyroulafl 3K cosAaerc.t AJUI opraHu3arJr4vr v npoBeAeHl4t

MeroA[rrecrofi H rrpaKTu.recrofi pa6orrr Iro gKclreprr{3e IIeHHocrI{ I{ noAroroBKe K

repeAatre Ha rocyAapcrBeHHoe xpaHeHl4e AoKyMeHToB ApruleHoro Son4a

Aoneurofi Hapo4nofi Pecrry6rtrKvr (lanee AO ru{P), nrmouar ynpaBneHr{ecKyro'

Haf{Ho-TexHrrgecKyro, Kr{Ho-, $oro-, Sono- BI{Aeo-, MarrII4HolII4TaeMyro I4 Apyry}o

crrerlH€urbllyro AoKWeHTarIrrIo, HaxoA.glllylocs Ha BeAoMcTBeHHOM XpaHeHLIII B

|IIOY (CfT>.

1.3. llocro-f,HHo 4eficreyroqax 3K .f,Br.f,erc.f, coBeqareJlbHblM opraHoM npLl

pyKoBoAcrse fllOy (CfT). Peurenu.f, 3K ncrynalor B cuny uocne yrBepxAeHl4fl

rrporoKona 3aceAaHux 3K pyKoBoAHreJIeM flloy (CfT).

I.4. flpe4ce4areJreM 3K na-sHaqaerc.f, oALIH I43 3aMecrurener pyKoBoAl4rerq

fTIOy (CfT> ceKperapeM 3K, KaK rrpaBuJlo, Ha3Haqaerc-fl sane4yroqrafi

BeAoMcrBeHHbrM apxuBoM unpr Jrlrqo, orBercrBeHHoe 3a apxr4B flloy (CfT>.

flepconanrnufi cocraB 3K nasHa.raercf, uprrKa3oM pyKoBoAI4TeJIfl flloy

(CfT) u3 Lrncra nau6olee rnanuSuqllpoBaHHbrx pa6orHuron crpyKrypHblx

rroAp €13Ae tettuit, up eAcTaBurele fi crryx6 rr A enolp oI43B oAcTB a.

B raqecrBe oKcrreproB r pa6ore 3K uoryT rpllBneKarbcq npeAcraBrTenlr

Bbrrue cros IrI e fi o p raHll3 a rJr4vr 14 LIHIIX op ranue aq zfi .

II. (Dvnrcuuu 3K

3K ocyqecrBrrter cneAyrcque Synrquu:

2.I. Paspa6aruBaer rrpeAJrox(eHnrr LI peKoMeHAaII[u rro orITlIMLBarJvrvr cocraBa

AoKyMeHroe A(D,.4 IP, o6pa:yroru r4xcs. B npoqecce Ae.arenbHocrl4 fnoy (CfT>.



2.2. 3K rocy4apcrBeHHoro rpeAnpwrrkrs, opraHll3allura (4anee - opraHl{raqu-a),

sefi.flIolqeftcs LtcTorIHHKoM QoprranpoBalLIs' AO '$-IP, paccMaTpnBaeT LI B

ycraHoBneHHoM rropf,AKe rrpeAcraBJr{er rIocJIe corJlacoBaHvrs. c I{eutpanrnofi

,*..r.pt"ofi roullc cueir Bbrruecrogulefi opraHla3alluu (4anee I{3K Bblllrecrosrqefi

op*""rurluu) n I{enrpanbr{yro oKcneprHo-rrpoBepoqHyro KoMI4ccI{ro npra OkIB

(4anee - U3ltrC) npeAnox(enus, o6 nsNdeHenuu Hnu yroqlaelar4vr cpoKoB xpaHeHl4t

AoKyMeHToB, rrpeAycMorpeHHbrx 4efi crnytorILIMLI HopMarLIBHo-MeroALIrIecKI4MI'I

loco6rurMpr, a raK)Ke paccMarpr{Baer H BHocprr rrpeAno)KeHprfl, IIocJle corJlacoBaHnfl'

c II3K Bbrrrrecrosllefi opraHlr3arlur.r B 3xcueprHyrc KoMllcculo apxl4BHoro orAena

(cegopa) aAMrrHrrcrp a\krpr ropoAa (pafioHa) (4anee - 3K apxLlBHoro or,4ena) o6

ycTaHoBnelj.vrv cpoKoB xpaHeHru AOK)TMeHTOB'

HOpMaTTIBHO-MerOAI{LIeCKIIIMI',I UOCO6U-f,NaU.

He rIpeAycMorpeHHbIX

2.3. PaccnaarpgBaer rrpeAno)KeHvfl, rr BblHocur peKoMeHAarILIIl rlo MeroArIqecKlIM

H rrpaKTruecKl4M BOIIpOC aM sKCIIepTLt3bI IIeHHO CTI'I AOKyMeHTOB.

2.4. Onpe4emer opraHrr3arlrrrc u roptAoK upoBeAeHl{t pa6oru ro or6opy

AOKyI!{eHTOB Ha XpaHeH}re u yHlrqTox{eHue B cTpyKTypHbIX IIOApa3AeJIeHI',ITIX

ITIOY (CfT>.

2.5. PaccrraarprrBaer Borrpocbr o [prreMe Ha BeAoMcrBeHHoe apxuBHoe xpaHeHHe

AoKyMeHToB JrrdqHoro rrpoucxolKAeHur (sauucn BocrloMl4Hasuit crapefiurvx

pa6ornzron, AHeBH[Klr, ulrcbMa vr r.A.), cuoco6c:rBytoqux co3AaHLIIo 6olee

uoruroft ucropl{u fnOY (CfT).

2.6. PaccrrlarprrBaer Lr BbrHoclrr perueHrle o6 yrnepx4enkrvt, cornacoBaHvrvri.

- rroJro)Kenrnfi o6 apxllBe;
- uHAuBr,rAy€urbHbrx llncrpyrqzfi rro AeJlo[pou3BoAcrBy, vrHAvrBI{Ay€uIbHbIX

HoMeHKJraryp AeJr, rraMrrroK lr npaBlln uo pa6ore c AoKyIvIeHTaMu e ||IOY <CfT>;

- ouzcefi Aen (ro4onrn< pa3AenoB) uocroxHHoro xpaHeHr{rl, B ToM qzcre

crrequarlbnoft 4oqnraeHTallr{u ;
- onucefi Aen rlo [LItIHoMy cocraBy;
- onucefi Aen BpeMeHHbrx (cerrure 10 ner) xpaHeHLLl;

- aKTOB O BbIAeneHLIH K yHI4TITO)KeHHIO apXLIBHbIX AOKyMeHTOB, He IIOAnentaIIIlIX

xpaHeHrrro;
- aKToB o6 yrpare AoKyI\4eHToB;
- aKTOB O HeI{CUpaB}IMbx IIOBpeXIeHI4-flX apXZBHbIX AOKyMeHTOB

AoKyI\4eHToB, BKJIIoqeHHbIX B cocTaB AO AIP);

rpa$zrcon rroAroroBKll LI repeAaqu AoKyMeHroB ruOy (CfT) Ha

(altg

focyAapcrBeHHoe xpaHeHne;



- [peAnox(eHl,Ifi cTpyKTypHbrx noApa3AeJIeHIIfi o6 ycTaHoBnenvlv\ yToqHeHukr ulrur

rr3MeHeHrrr4 cpoKoB xpaHeHlrrr oTAenbHbD( KaTeropl4fi 4OrytaeHToB fl_loy (cfT).

2.7. 3K opraHlBarlrrr{, qBrf,rorqefic.s IICToIIHIIKOM $OprraupoBa]f{vs' AO ,4IP,

rrpeAcraBJrf,er B 3K apxrrBHoro orAeJra u I{3fIK Ha yrBep)KAeHI{e, corJlacoBaH.r4e'.

- orrtlcu Aen (ro,4onrre pas4enrr) 11OSTOgHH9IO XpaHeHI4'I, B ToM rILIcIe

c[equarlbnofi 4oryueHTarll{rl ;
- onllcu AeJI IIO nrIHOMy COCTaBy;

- aKTbr o BbIAeneHrrLI K yHr,rqTonceHruo apxlIBHbIX AOKyMeHTOB, He noAJIelKauILlX

xpaHeHuro;
- rrpeAnox(eHrrrr 3K cl6 ycraHoBnenvrvt, yrorlHeHuu ralrvr lI3MeHeHHI4 cpoKoB

xpaHeHr{f, orAeJIbHbIX eroplIfi AoKyMeHToB

J

(HanueuoeaHue oplaHHsaunu)

- HHIHBuAy€uIbHbre LrHcTpyKIIu[ [o Aeno[porl3BoAcTBy (e4unopaaoBo rloAaloTc'l

Ha cofJracoBaHue B 3K apxuBHofo orAena);

- rroJro)Keilur 06 3K u o6 aprurne
(naurreHoraHue oprauusaquu)

(e4tnopasoBo IIoAaIoTc.f, Ha colJlacoBaHue s 3K apXLIBHoro oTAena);

- rIHArrBrI,Q/€lIIbHbIe HOMeHKJIaTypbI Aen
(nanueuonaHne opraHu3a\uvt)

Z.B. 3K opranv3arlr4n, He rBJrf,rorqefictr ucroqHLIKoM $opMrlpoBaHll-a A@ ruJP'

npeAcraBJlter B 3K apxllBHoro orAena v B II3ru( Ha yrBepxAeHl4e'

cofnacoBaHl4e:
- orII4CrI Aen rIO JrlMHoMy cocTaBy;

- aKTbr o BbrAeJreHlrrr K yHTTOXeHTIK) apxuBHbrx AOKyMeHTOB, He

noAnex(aulux xpaHeHHIo.

2.g. OK oprankr3apr., He f,BJurroqefic{ I{crotIH}IKoM $opM:apoBaHuf. A@ AFIP'

rrpeAcTaBJI-aeT B IISK BbllrlecTotlqefi opraHll3alluu Ha yTBep)KAeHI4e'

cornacoBaEr4e:
- o11ucu Aen (roAoBbre pa3Aenbr) rro Jrr{rIHoMy cocraBy, B ToM qklcre crrelll4uulbHofi

AOKyr![eHTAr\VVr;
- aKTbr o6 yrpare AoKyrueHToB, aKTbr o HeHcnpaBlIMbIX rloBpelKAeHr{sx apxI4BHbIX

AoKyrvreHToB BpeMeHHbD( (ao 10 Jrer BKJIToqLITeJIIHo) ra npervreHHblx (ceurue 10

ner) cpoKoB xpaHeHr{s, AoKyMeHTOB nO iII4qHOMy COCTaBy;

- rrpeAnox(eHulr 3K 06 ycraHoBneHLI[, yroqHeHllu lalrvr I{3MeHeH[[ cpoKoB

XpaHeHurr oTAeJIbHbIX KaTeropgfi AoKyMeHToB

(HanueuonaHl4e opraHuaaquu)



- vrHAvrBvrAyarlbHble rIH crpyKIII'IU [O Aen o IIp o u3 B oAcrBy
(Har.rueHonaHl,Ie oPraHl4sawn )

- rroJro)KeHHJI 06 3K n o6 apxune
(Hanuenoaanne opraHu:aqun)

- vr]F,/ikrBuAyaJrbHbre HoMeHKJIaTypbI Aen
(HanueuosaHue opraH h3a\HV)

2.I0. CosMecrHo co cJryX6ofi Aenorpon3BoAcrBa opraHll3yer AJII pa6orHHKoB

fIIOy ((CfT), KoHcyJIbTaIIvrvI IIo BoIIpocaM pa$oTbl c AoKyMeHraMI4' oKa3blBaer

LrM MeTOAI4qeCKyIO IIOMOIIIb, rIacTByeT B IIOA|OTOBKe pI npoBeAeHI4I4

Mep Onpllf, Tufi 11O IIOB6II1eHHIO I{X AenOBOfi KBa1I{QI{K alJlg^r4.

III. Ilpana 3K

flpu nrmoJIHeHIlII Bo3JIoxeHHbIx Ha Hee 3aAaq 3K lrlaeer npaBo:

3.1. B npeAeJl€tx cBoeft KoMIIeTeHIIHI4 AaBarb peKoMeHAa\kIvI crpyKrypHblM

noAp€BAeJreHH-f,M fTIOy (CfT) rro BoupocaM pa3pa6omu HoMeHKJIarypbI AeJI I'I

$opr'rupoBa'nnfl, Aen B Aenoilpoll3BoAcTBe' 3KcIIepTII3bI IIeHHocTH AoKyMeHToB,

po3brcKa He,{o craloull{x AeJIIIocTosHHofoXpaHeHH-'ILIAenIIoJII{qHoMycocTaBy'

rropf,AKa yflopqAor{enLrfl' I,I OoopMneHildfl' AoKyMeHTOB rI Ap'

3.2. 3auparuuBarb or pyKoBoAr,rrenefi crpyKTypHbIX IIoApa3AeIreHViI' flloy

(CfT) [ucbMeHHbre o6tf,cHeHr{r o upuql,IHax yrparbl, rlopqu HJrI4 He3aKoHHoro

yHurrro)Ke1vrs. AoKyrueHToB uocrof,Huoro lI BpeMeHHbIX (cBbllrre 10 ner) cpoKoB

xpaHeHllfl, B TOM qI4CJIe AOKyMeHTOB rIO nUqHOMy COCTaBy'

3.3. llonyraru or cTpyKTypHbrx rroApa3AerreHrlfi flloy (cfT) cBeAeHI',Ifl vr

rrpeAJlox e;g{vIL, Heo 6xoALIMbIe AJI{ upoBeAeH u5. 3acelLaHl'Ifi 3K.

3.4. 3acrryruuBaTb Ha 3aceAaHr4f,x 3K pyKOBOAI'IreneU

rroApa3AeneHl,Ift flloy (CfT) o KaqecrBe LI cpoKax IIoAroToBKIl

apXHBHoMy XpaHeHI{Io, o6 ycnoBLItX XpaHeHu.fl 14 o6ecneqeHul4

AOKyI{eHTOB, O IIpUqLT HaX yrp arbl AoKyN{eHTO B.

crpyKrypHbIX

AOKyMeHTOB K

coxpaHHocrH

3.5. flpurnaurarb Ha 3ace4anut 3K s KaqecrBe KoHcyJIbraHToB H 3KclreproB'

creqraru{croB cTpyKTypHbrx roApa3AeneHr,rfi flloy (cf T).

3.6. HHQoprurnpoBarb
KOMTICTEHIIIII.

pyKoBoAcrBo fnoy (CfT) ro BorlpocaM cBoell



3.7. llpe4crann-arr I-tloy (CfT) B Bbrruecrosrqefi opraHll3allutl, 3K
apxrrBHoro orAena unu I{3|IK rro BorrpocaM, BXoAIITILTM B KoMrlereuquro 3K.

IV. Opraun3allrrfl pa6orul 9K

4.1. ,{earelrnocrb 3K ocyrqecrBJrf,erct B coorBercrBvrr c yrBep)KAeHHbIM

pyKoBoAHreJreM flloy (CfT) roAoBbrM rrJraHoM, opraHI43aIIVt pa:pa6orrr,r

Koroporo Bo3naraercs. Ha ceKperaps 3K.

llocre oKorrrraHr4rl KarleHAapHoro foAa 3K apxplBHoro orAena

rrpeAocraBJurerc.rr orqer o BbIfIoJIHeHLrvr rIJIaHa pa6oru 3K.

4.2. Bonpoctr, orHocrquec-s K KoMrrereHIILrH 3K, paccMarpuBaK)Tc.f, Ha ee

3aceAaHurD(, Koropbre rrpoBoA{Tc.[ rro Mepe neo6xoAIaMocrl{, Ho He pexe AByx pa3

B roA. Peruenplfl 3K o$oprvrnrK)Tc.fi uporoKonoM. flpororol [oAIILIcbIBaercs.
npeAceAareJreM u ceKperapeM 3K ra Bcryrlaer B cplJry c MoMeHTa yrBepxreHvrr

rrporoKona pyKoBoAHreJIeM fIIOy (CfT).

4.3. 3ace.{arure 3K H npvrusTbre Ha HeM peruerl.ns, ctrllTarorct [paBoMotIHbIMLI,
ecJrn B roJrocoBaHurr [puHrrnu v-tracrare He MeHee IroJroBI{HbI rrreHoB 3K. llpano
peruaroqero ronoca r.rMeror roJrbKo tIJIeHbI 3K. llpvtrJlalrreHHble KoHcynbraHTbl I,I

SKCIIepTbI UMeK)T npaBo COBeUIaTeJIbHOfO fOJrOCa, B TOJTOCOBAHIdId He yrIaCTByIOT.

4.4. Peurenu-fl rrpr.rHuMulrorc.f, rrpocrblM 6omnnncrBoM roJrocoB. llp"
pa3AeneHHrr roJrocoB uopoBrry perreHue rprrHr4Maror rrpeAceAarenb 3K 14
pyKoBoAureJrb fnoy (CfT) (n ueo6xoArrMbrx cJrfr€ux ro corJracoBaHuK) c I-{3K
unu 3K apxuBHoro or4ena).

4.5. 3K nocrorHHo B3azMoAeficrnyer c IISK Bbrruecro.flrrlefi opraHu3aIluu, 3K
apxlrBHoro orAena (cerropa) aAMI{HEcrp ar\uu ropoAa (p afi oH a).

4.6. B cnyrae orKa3a pyKoBoAr.rreJr.rr flloy (CfT) yrBepAllrb rlporoKol I-{3K
(3K), 3K rvroxer o6parurbc{ B U3K Bbrrrrecrosulefi opraHz3ar*rh,3K apxranHoro
orAena (cerropa) aAMr{Hucrpaurur ropoAa (pafiona), perueHr{e r(oropblx flBIrflercfl
OKOHIIATEJIbHbIM.

4.7. 3K s nurle ee npeAce4uters., ero 3aMecrr4Ter-rr Lr ceKperap.rl I4Meer rlpaBo He
rrprrHr{Marb K paccMorpeHr{rc r4 Bo3Bparqarb Ans ,4opa6omr.r HeKarrecrBeHHo 14
HeopexHo [oAfoToBJreHHbre AoKyMeHTbr.

4.8. Be4enne Aeno[pou3BoAcrBa 3K, ucrroJrb3oBaHl4e ee
orBercrBeHHocrb 3a HX coxpaHHocrb Bo3Jrafarorc.s Ha ceKperap.f,

AOKyMeHTOB kr

3K.



4.9. Cerperapr 3K ro perueHuro ee upeAceAareJul o6ecneqrasaer co3blB

saceAalil{fi 3K, cocraBJuler rporoKoJlbl, coo6ulaer crpyKTypHbIM
rro.qpa3AeJreHu-f,M flloy (CfT> H orAenbHbrM nr{rlaM o pelueHurx 3K (n cnyuae

neo6xo4nraocru), ocyulecrBJurer yqer !r cocraBJuler orqerHocrb o nponeAennofi
pa6ore.

flo.{rorosrara: E,.T. KysrMI,IHa


