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1. O0mue nosoxeHus

1.1: AaMHHHCTPaTHBHO-XO3sHcTBeHHas 4acTh (naee — AXP) sBnsercs
CaMOCTOSITENIBHBIM ~ CTPYKTYPHBIM noapaszienedneM  I'ocynapcTBEHHOro
npodeccHoHanbHOr0 00pa3oBaTeNbHOro yupexaenus «CHEeXHAHCKHA TOpHBIN
TeXHHKYM» (nanee — TexXHMKyM) M OCYLUECTBISET CBOK JEATENBHOCTH BO
B3aHMOJIHCTBHH C JPYTHMH CTPYKTYPHBIMH NOJApa3/ie/ieHHAMH.

1.2. AXP ocyumecTBiseT aaMHHACTPATHBHO-XO3sHCTBEHHOE obecrnevenune
aesTenbHOCTH TexHuKyMma.

1.3. B cBoeii gesrensHocTH AXP pyKOBOACTBYeTCS AEHCTBYHOWIMM
3aKOHO/IATE/ILCTBOM, HOPMAaTHBHO-NIPABOBBIMH  aKTaMM M METO/IMYECKMMH
MaTepHalaMH I10 XO3SHCTBEHHOMY OOC/IYKHBAaHHIO, HOPMamH M [MpaBHIaMH
COJIepKAHMS, SKCILTyaTalli U PEMOHTA 3/aHHH, TeXHH4YecKoro obopyaoBaHus,
HOPMAaTHBHBIMH JIOKYMEHTaMH no  cobioJIeHHIo CaHHUTapHO-
MPOTHBOSIIHAEMHYECKOTO  pexHMa,  NpOTHBONOXKapHOH Oe3omacHOCTH  H
TEXHHKH O6€30MacHOCTH, OpPraHU3allHOHHO-PACNOPAAHTENBHBIMH JOKYMEHTaMH
TexHUKyMa ¥ HACTOSALIMM TNOJIOKEHHUEM.

1.4. JestensHocts AXP ocymecTBiasercs Ha OCHOBE TeKyllero M
MepCNeKTHBHOIO IUIAHMPOBAHHA, COYETAHMA  €/MHOHAYaNus B  PELUCHHUH
BOIPOCOB CIyXeOHOM AEATENBHOCTH W KOMIETHAIbHOCTH MPH WX ODCYAICHHH,
MEePCOHANBHON OTBETCTBEHHOCTH pabOTHMKOB 33 Ha/leKalllee HCNOIHEHHE
BO3JIOKEHHBIX HA HHX JOJDKHOCTHBIX OOA3aHHOCTEH M OTJAENbHBIX NMOpPY4eHHH
3amectuTens aupektopa no AXP.

1.5. AXP nogunHsercs qupektopy TexHHKyma.

1.6. Hacrosimee nonoxeHue MoXeT ObITb M3MEHEHO MM  JIOMOJIHEHO
NpUKa30M AupeKkTopa TeXHHKyMa.

2. OcHoBHbIE 321a4H

2.1. AIMHHHCTPATHBHO-X034HCTBEHHOE obecneyeHue AeaTe1bHOCTH TexHuKyma:

" Texmudeckoe o6CITy)KHBaHHE 3HaHUI, noMelueHuii, o6opy10BaHHs;

" NNAHMPOBAHWE, OPraHM3alA W KOHTPO/b MPOBEACHWS MX TEKYLIMX M
KallHTAJIBHBIX PEMOHTOB;

" cHabkeHHe MeGebIO, XO3AHCTBEHHBIM HHBEHTAPEM, CPEACTBAMM MEXaHH3aLMHH
WHXEHEepPHOTO M yIpaBIeHYeCKOro Tpy/a;

" OpraHM3auHs TPAHCIIOPTHOrO 0BECTIeYeH s H OXPaHbI.

2.2. OpraHu3alHOHHO-METO/IHYECKOe PYKOBOACTBO H KOHTPOJb JEATENILHOCTH




CTPYKTYPHBIX TOJpa3/eeHHii Texuukyma MO BOMpPOCaM XO3AHCTBEHHOro
o6cTyKHBaHHS, PALMOHATBHONO HCIIO/E30BAHHA MaTepHanbHBIX M (HHAHCOBBIX
pecypcoB, COXPaHHOCTH COOCTBEHHOCTH TexHukyma.

2.3. IlogrotoBka ©  MNpEACTaBlICHHE  JHPEKTOPY uH(pOpMaLHOHHO-
AHAHTHYECKHX MATepHaloB O COCTOSHHM M MEPCMeKTHBAX — Pa3BUTHA
XO3SHCTBEHHOIO obecrieyenus  AesTenbHOCTH  TexHukywma, pa3paborka
MpeAIOKEHHH 110 COBEPILEHCTBOBAHHIO AXP.

2.4. CoBepIIEHCTBOBAHHE M BHEPEHHE HOBBIX MCTO/0B opraHu3almnm
paboThl, B TOM YHCIIE HA OCHOBE HCMOJIB30BAHHA COBPEMEHHLIX HHPOPMALIHOHHBIX
TEXHOJIOTHH.

2.5. YyacTue B MOJrOTOBKE M HCMOJNHEHWH YNPaBiCHHECKHX pelIeHri
pykoBojcTBa  TeXHHKyMa MO BONpoOcaM a/IMHHHCTPATHBHO-X034HCTBEHHOIO
obecriedeHus ACATENbHOCTH TEXHAKYMA,

2.6. Kontpons B npejienax CBOEH KOMIETEHIHH 32 cobmo/ieHneM CaHMTapHO-
MPOTHBOANHAEMHYECKOTO PEXKHUMA, TpaBHil NpOTHBONOXapHOH 0e30macHOCTH,
HOPM TEXHWKH 0e30MacHOCTH, CBOEBPEMEHHOE MNPHUHATHE HeoOXOUMbIX Mep
NpH BHISBJICHHH (aKTOB HX HApYLICHHA.

2.7. BeneHue npeayCMOTPEHHOH NeHCTBYIOUMMH  HOPMAaTHBHO-1PaBOBLIMH
aKTAMH COOTBETCTBYIOIIEH JOKYMEHTAlUMM, MPeAoCTaBlieHHe B YCTAHORICHHBIC
CPOKH CTATHCTHYECKOH ¥ HHOM HHOOPMALIMH O AEATENbHOCTH AXP.

2 8. PeleHHe HHBIX 3a1a4 B COOTBETCTBHH € LeaaMu TexHukyma.

3. ®ynKuHH

3.1. IInanupoBaHme, OpraHu3alna ¥ KOHTPOIb aJIMHHHCTPATHBHO-X03AHCTBEHHOrO
obecnieueHus AeATEABHOCTH TEXHUKYMA.

3.2. XoasiicTeennoe obcnyxkuBaHne u obecredeHne HaLIEKaWEro COCTOAHHA
B COOTBETCTBMHM C NPABHJIAMM ¥ HOPMaMM NPOM3BOACTBEHHOH CaHWTApHH W
NIPOTHBOTIOKAPHON 3aIMTHI 3JaHHHA M [OMEILEHHH, B KOTOPbIX PacrnoNOKeHbI
noppasnenedus TeXHHKyMa, KOHTPO/Ib 33 HCMPABHOCTHIO obopyoBaHHs
(OCBElIEHHMS, CHCTEM OTOIUICHHS, BEHTH/IALMH H JIP.).

3.3. VuacTHe B WHBEHTapH3aUM¥ 3[aHWH, MOMELICHHH, obopyjaoBains B
LensX KOHTPOJIA MX COXPAHHOCTH H TEXHHYECKOIO COCTOAHMA.

3.4. TnaEMpoBaHKe TEKYUIMX M KaMUTATbHBIX PEMOHTOB OCHOBHBIX (oH10B
(3mammit, cucteM BoOJAOCHaOXKeHHA W APYrHX COOpYKeHHH),

COCTABJICHHE CMET XO3AHCTBEHHBIX PacXO/IO0B.

3.5. PeMOHT nOMeIeHHUi, KOHTPO/Ib Ka4yeCTBa BbINOIHCHHSA PEMOHTHBIX pabor.
3.6. Obecneuenne nojpasaenenui TexHukyma Mebesblo, X035HCTBEHHBIM



WHBEHTApeM, CPEACTBAMH MEXaHW3alH HHKEHEPHOro M  yMpaBjieH4ecKkoro
TPyAa, KOHTPONb 33 HX PaUMOHATLHBIM HCNIONB3OBAHHEM, COXPaHHOCTBIO,
NpOBE/IeHHEM CBOEBPEMEHHOI0 PEMOHTA.

3.7. Odopmienune HeOOXOAMMBIX JAOKYMEHTOB JUld 3aKiIOYEHHs AOroBOPOB Ha
nposejieHHe paboT M OKa3aHUe yCIyr CTOPOHHHMH OpraHH3alHIMH.

3.8. Tlonyyenme ¥  XpaHeHHe KaHLENAPCKUX NPHUHANEKHOCTEN,
XO3AHCTBEHHBIX MaTepHanoB, 0OOpYyZOBaHWsA, WHBEHTaps, obecrneyeHne MMM
CTPYKTYPHBIX nopaszienenuii TexHuKyMa, y4eT HX pacXxon0BaHus U COCTABICHHUC
YCTAHOBJIEHHOH OTYETHOCTH.

3.9. KoHTpo/ib PalMOHATBHONO PacXONOBAHHS MAaTepHaloB H (PHMHAHCOBbIX
CPeACTB, BBLIENSEMBIX JUIA XO3AHCTBEHHDBIX LIC/IEH.

3.10. BraroyctpoiicTBo, O3eneHenue, yOopka TEppHTOPHH, NpasaHHYHOE
XyZoxkecTBeHHOe oopmiieHHe paca/ioB 3/1aHHH H MPOXOAHBIX.

3.11. XossiictBeHHOe OGCTY)KHBAaHHE NPOBOAUMBIX COBelaHHi, KOH(pepeHLHi,
CEMHHAPOB ¥ APYTHX MEPOTNPHATHH.

3.12. Opranm3aius TPaHCIIOPTHOTO obecrneyeHus AesTenbHOCTH TexHHKyMma.
3.13. B cCoOOTBercTBMM C JCHCTBYIOWMMH [paBuWjiaMH W HOpMaTHBaMH
OpraH3aums IKCIUTyaTalldd H CBOEBPEMEHHOIO  PEMOHTa  TEXHHUECKOIO
o6opyoBaHHs (NEKTPHYECKHX CeTeH, CHCTEM OTOILICHHSA, BCHTUASLMH M
T.1), OGecnepeGoiiHoe obecrieuenne 3hawuii M nomeuienni  Texnukywa
3NeKTPOIHEepruei, TETUIOM, BOJIONM, KOHTPOIb 3@ HX PaUMOHANbHbIM
pacxo/loBaHUEM.

3.14. Opranunsauus u obecrneyeHHe NPOMYCKHOro TPAHCMIOPTHOrO PeKHMA.

3.15. Opraumsauuss W KOHTPOJb JEATENBHOCTH CK/Ia/0B aAMHHHCTPAaTHBHO-
XO035HCTBEHHOMN CITYKOBI.

3.16. IIposenenre  HHGOPMALHOHHO-PA3BICHUTENHLHOMN paboTel  cpeau
paGorHukoB TexHuKyMa, HampaBlIeHHOH Ha obecrieyeHHe COXPaHHOCTH W
COepXaHHA B HCNPABHOM COCTOSHWH 3/1aHWH, MOMEIUEHHH M HMYLIeCTBA
Texuukyma, OepexHoe OTHOUIEHME K 00OpyAOBaHWIO M DKOHOMHOE
HCTIONE30BAaHHE MATEPHANIBHBIX M JHEPreTHYECKHX PecypcoB (J/1EKTPOIHCPIHH,
TeIUIa, BOJBI, KAHIENAPCKUX NPUHAUIEKHOCTEH, PACXOAHBIX MATEPHANOB U T./L.).
3.17. TlpoBejieHne NPOTHBOMNOXKAPHBIX H MPOTHBOIMHAEMUHECKHX MEPOTIPUATHIA.
3.18. OcymiecTBiIeHHE B MpeAeNax CBOeH KOMMNETEHUHH WHbIX QyHKuui B
COOTBETCTBHH C LEJIAMH M 3aa4aMy TexHHKyma.




4, Ipasa u 00A3aHHOCTH

4.1. AXP umeer npaso:

" ponyyare mocrynaiompe B TeXHWKYM  JIOKYMEHTBl M WHBIC
uH(QOpMALMOHHBIE MaTepHanbl [0  CBOEMY npoduaio  JAeATeNbHOCTH  ANd
03HAKOMJIEHHS, CHCTEMATH3HPOBAHHOTO Y4ETa H HCTI0Ib30BaHus B pabore:

i safnpaluMBaTh M Tnoay4are  OT pykoBoautenei  Texuukyma M ero
CTPYKTYPHBIX MOApas/ienenuii HHPOpMALKIO, HEoOXOAMMYIO /Uil BbIIOJIHEHWA

_BONOKCHHBIX HA Hee 3a/a4 M (hyHKLMIA;

OCYIIECTB/IATH B NMpejenax CBOoeH KOMIMETEHUWH MPOBEPKY H KOOPAMHALMIO
JeATENBHOCTH CTPYKTYPHBIX [MOJpasjieleHtii No BOMpPOCaM AAMWHHCTPATHBHO-
xo3giicTBeHHOro obecreueHHs, O pe3yibTarax MpOBEpOK JOK/IaAbIBaTh
_MpEKTOpY Texuuxkyma,

BHOCHTb MPEUIOKEHHUS 110 COBEPLICHCTBOBAHMIO GOPM H METOAOB pabotel AXP
H TexHUKyMa B LIEJIOM;

yuacTBOBaTh B MOAGOpe M PACCTAHOBKE KaApoOB MO CBOEMY npodumo
_AIeATeNBHOCTH;

BHOCHTH TpEUIOKEHHA PYKOBOACTBY TexHHUKYMa 110 MOBbILICHHIO

KBaTM(HKALMH, MOOLIPEHHIO W HANOKEHHIO B3bickanuii Ha pabotHukos AXP
M JIPYrHX CTPYKTYpHBIX mojpasjenennii Texuukyma no cBoemy npoduio
_HIeATENHOCTH;

y4acTBOBAaTh B COBELIAHMAX NPH PAcCMOTPEHHH BOMNpPOCOB X035HCTBEHHOIO
obecneyenus neaTenbHocTH TexHUKyMA.

5. OTBeTCTBEHHOCTD

5 1 3amecturens nupextopa 110 AXP HeceT nepcoHalNbHyI0 OTBETCTBCHHOCT 34

BHIMOIHEHHe BosnoxkeHHBIX Ha AXP dyHkumii v 3ana4;

opranmszaiio AXP, cBoeBpeMEHHOE M KBAJIM(UUMPOBAHHOE BbINONHEHHE
MPHUKA30B, PACTOPsKEHUH, MOpYYeHHH AMPEKTopa, JNEACTBYIOIMX HOPMATHBHO-
_TIpaBOBBIX aKTOB M0 CBOEMY NpodUIIO IEATEIBHOCTH;

panHoHanbHoe H d(GPEeKTHBHOE HCMONB30BAHHE MATEPHANbHBIX, (PMHAHCOBBLIX M
_KaJIpOBBIX PeCypCos;

COCTOSHHE TPY/OBOM H MCIIOJHUTENbCKOH JIMCLMILIMHEI B AXP, BbinojiHeHHE ee
pa6ommcamu cBOMX (PYHKUMOHANBHBIX OOA3aHHOCTEH;

cobmronenne paboraukamu AXP npaBuil BHYTPEHHEro pacrops/ika, CaHHTapHO-
NPOTHBOJITHAEMHYECKOTO  PEXHMA, NPOTHBONONKAPHOH ~ 0E30MacHoCTH M
TEXHUKH 0€e30MacHOCTH;




BelleHHe JOKYMEHTalliy, NpeiyCMOTPEHHOH JCHCTBYIOLUHMH HOPMATHBHO-
_TIpaBOBBIMH IOKYMEHTaMH;

NPE/IOCTaB/IeHHe B YCTAHOBJIEHHOM TOPS/IKE JOCTOBEPHON CTATHCTHYECKOH H
unoﬁ uHbopManuH o aesTenbHocTH AXP;

roroBHOCTh AXP K paboTe B yC/IOBHAX Ype3BbIMaiHbIX CHTYaLHH.

6. B3aHMOOTHOIIEHHS H CBA3H

6.1. ina BeinonHeHus GyHKumit ¥ peanusauuu npas, AXP B3anMoaeHCTBYeT:
6.1.1. C mupekropom TexXHHKyMa, 3aMECTHTE/IAMW AMPEKTOpa, CO BCEMH
nozpasfeneHdsMH TeXHHKyMa Mo BOMPOCaM TIUIAHHPOBaHMA, OpraHu3alliH M
KOHTPONS  aJMHHHCTPaTHBHO-XO3AHCTBEHHOro  obecrieyeHus  ACATENbHOCTH
TexHukyma.

6.1.2. C mupextopom TexXHHKyMa, 3aMECTHTEJIAMH JMPEKTOPA, MPOPCOIO3HBIM
KOMHMTETOM, Oyxrantepueif, CHENMAJIACTOM IO KaapamMu MO CIAEAYIOLHM
BOIPOCaM:
" obopmienre HeoOXOMMBIX IOKYMEHTOB JUIS 3aKAIOYEHHA AOrOBOPOB Ha
_TIpoBe/IeHHe paboT u ycimyr CTOPOHHHMH OpraHU3aLUIMH;

npHoOpeTeHHe MaTepHaos, u3nenud, mebenu, CpeacTB MHAHBHIYAILHON
3alIHTHI, CPEACTB NPOTHBOTIOXKAPHOH GE30MaCHOCTH COMNIACHO HOPM M HIPaBKI 110
oXpaHe Tpy/ia H NIPaBHJ [POTHBOMOXKAPHON Be30MacHOCTH;
" OCYHIECTBIEHHE KOHTPOJIS PAlMOHATLHOIO PACXOJ0BAaHHA MATEpHanoB H
(MHAHCOBBIX CPE/ICTB, BbIIAEAAEMBIX U X035 HCTBEHHBIX Lie/eH;
" opranm3aius u obecreyeHre NpoIyCKHOTO pexuMa.

7. Opranusauus pabornl

7.1. CrpykTypy M wWTaTHyl0 uHcieHHocT AXP yTBepkjaaeT AMPEKTOp
Texnukyma.

7.2. B cocraB AXP Ha npaBax CTPYKTYPHbIX MOAPa3ieNeHHi BXOJIAT:
yyeGHuIt koprmyc MNel, ofmexurde, ydeOHbiii kopnyc Ne2, KoTenbHas,
MacTepcKHe.

7.3. 1llTaTHBIH cocTaB AXP onpejenseTcs WTaTHLIM pacnucanuem TexHukyma.
7.4. [onoxenne 06 AXP yrBepxaaercs AMPEeKTOpoM TexHukyma, a
pacmipezieniense  00f3aHHOCTEH  MeEKAYy  COTPYAHHKaMH noapasaejieHuin
IIPOM3BOMTCS 3aMecTHTENeM JupekTopa o AXP.



